
Importing Examview Assessments into itslearning 
 

Teachers can now build an assessment in Examview, export the file, and import it into itslearning.  This makes 

building some tests (especially math, science, and social studies tests with graphs, maps, or pictures) much easier.  

Use the following steps to import an Examview test into itslearning. 

1. Using Examview, create your test and save the file. 

 

2. To Export the Test: 
a. Click on the File menu.  

b. Select Export. 

c. Choose Web CT (You may have multiple 

versions of the Web CT export. Select the 

most recent version.) 

 

 

 

 

 

d. Select the location to save the file. 

e. Name the file. 

f. Click Save. 

 

 

 

 

3. To Import the Test into itslearning: 
a. Log into itslearning. 

b. Click on the Tools and Apps tab. 

c. From the list of choices, select Course 

Content Migration Utility. 

 

 



 

d. On the next page, click on the +Add New File button. 

 
e. In the pop up window, locate your examview zip file that you exported and click Open. 

 

f. Click OK for the pop up question. 

 
g. Once you see the file added to the list of Uploaded files, click the Select Content button. 

 
h. On the next page, click the Submit Content button. 

 



i. In the next pop-up window, click Import To Course. 

 

4. Moving Test to Correct Course: 
a. Examview tests are placed in your Sandbox course.  Open that course. 

b. In the course tree, click on the folder with the course name next to it. 

 
 

c. On the right side of your screen, you will see a list of all the items in your Sandbox course.  Check 

the box in front of the examview test. 

 

d. From the Action drop down at the top of the list, select Copy To. 

 



e.  In the Copy to window, select the course and the folder to copy the test into. 

 

f. Click Copy.  A copy of the test will be placed in the selected course. 

 

5. Modifying Test Options: 
Once you have moved the test to the correct course, there are a few things that you may want to check and 

change about the test.  The following are items which you may want to check. 

 

a. Go to the course containing the test and click on the test to open it. 

 

b. Edit Settings:  

Hover over the wheel at the top right corner of the test page.  Select Edit Test Settings. 

 
Test information Tab-- 

  Adding Standards:  You may want to align the test questions to standards.  Click Add 

learning objectives to select standards for the test. 

  Deadline:  You may want to add a deadline for the test. 

  Assessment:  You will want to change the Assessment drop down to Score to get numeric 

scores for the test. 

  Active:  You may want to set the exact dates and times for the test to open and close. 

Options Tab-- 

  Criteria for completion:  May want to randomize the question order. 

  Attempts:  Set number of attempts. 

  Result and feedback:  Select option for when to see results 

Be sure to Save. 



c. Adding Standards to Questions: 

i. Click on the Questions tab to see the list of questions on the test. 

ii. If you added standards to the test, you will see a drop down arrow toward the right end of the 

row for the question.  Click on this arrow. 

iii. From the list of standards, check the one(s) that apply to that question. 

 

d. Open Ended Questions: If you have open ended questions on your test, you may want to click on those 

questions to check the following set-up. 

 When open ended questions import, they automatically check the box for the answer to be case-

sensitive.  You probably want to uncheck this for most questions. 

 Open ended questions also default to not being automatically assessed.  If you want the 

computer to grade them, you need to check the box for Use automatic assessment and add 

keywords for the answer.  Unless answer is easy to grade, it is best to not use automatic 

assessment. 

 You can also change the point values of the questions. 

 

 



e.  Preview Test:  It is highly recommended that you take the time to preview your test questions.   

i. In the test, click on the Test tab. 

 

 

ii. Click on the Review Test button. 
 

 
iii. Go through your test. 

 

 

**If your test includes questions with charts, the text on the chart will need 

to have the font increased.   

i. On the Questions tab, click the question text to get to the editing 

page for that question.  

ii.  Highlight the text in the chart. 

iii. Change the font size to something larger.   

iv. Save the question. 


